
 
 

Leeds COVID-19 Vaccination Programme 

Information for Student Applicants 
December 2020 

 
Please note that information contained in this document is subject to change as the 
programme is rolled out and will be updated regularly. 

 

1. Welcome 

Thank you so much for considering to helping your NHS deliver the COVID-19 
Vaccination Programme in Leeds. If you go ahead with your application, which we really 
hope you will, you will have an important role to play in helping us get life back to normal 
sooner. 

 

To make the programme work, it involves all of us working together. That’s why the 
Universities in Leeds have joined together with the NHS, Leeds City Council and other 
local health and care organisations to offer these opportunities to current students and 
recent graduates. We are incredibly proud of the contribution students make to Leeds and 
you now have the opportunity to develop on your existing skills and experience, 
contributing to the vaccination roll out across our city. 

 
We want to give you the information you need to decide which role will suit you and what 
commitment you feel you could make to the programme. If you do decide to apply, further 
information will be made available and, if you do join us, a full handbook will be shared 
with you as part of a detailed induction. 

 

2. Basic Information 
 
Place of work: City centre site (TBC) 
Duration: The COVID-19 Vaccination Programme in Leeds started during week 

beginning 7 December 2020 and it is expected to continue into July / 
August 2021. There will be times when we need more people to help, 
most likely during January and February. This will affect the number 
of shifts available at any given time but we will make sure we let you 
know so you can make plans, including fitting in your university work 

 
Hours of work: Shifts of 4, 8 or 12 hours available between 7am and 11pm, 7 days a 

week 
Pay: Paid roles are banded in line with NHS Agenda for Change (you can 

find more details on the NHS Employers website 
www.nhsemployers.org) 
Volunteer roles are not paid, but applicants could be eligible to claim 
expenses 
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Contracts: Employment, placement and volunteering contracts will be organised 
as appropriate directly through the host organisation. A host 
organisation is who you will be technically employed by. 

Training: Induction and training will be provided for each role. Some roles 
require a formal assessment of competency before starting, and 
where relevant, we will make this clear. 

Supervision: All non-registered healthcare roles will work under direct supervision. 
Other support roles will have continuing access to supervision 

Breaks: For every 6 hours worked, a break of 30 minutes will be allocated 
A continuous rest period of 11 hours must be taken in each 24 hour 
period 

Travel: As a city we want to encourage active travel as it is better for you and 
better for our environment. Walking, cycling or public transport may 
be the most practical way to get to the vaccination centre as we 
expect parking to be limited. 

Uniform: Where required, uniform will be provided. 

 
 

3. Roles for consideration by student applicants 

• Immuniser 

• Health Care Assistant 

• Administrator 

• Front of House 

• COVID-19 Vaccination Centre Volunteer Role 
 

Students are eligible to apply for any of the above roles, and selection will take into 
account relevant skills and experience. In addition to being available under an 
employment contract or a volunteering contract, some of these roles may be available as 
placement opportunities, subject to the necessary arrangements between the University 
and the Employer. For further information on placements, please contact your 
University’s placement coordinator. 

 
 

4. Conditions for Students 

Maximum commitment: During term-time, current students are not expected to 
undertake more than 16 hours of paid or volunteer work per 
week. 

Minimum commitment: Successful applicants in paid roles are expected to commit to a 
minimum of 40 hours’ work over the duration of the programme 
(expected to be through to July 2021). 

Availability: Students are not expected to accept work which clashes with 
study or assessments required for their course. 

Placements: Where work is being undertaken as a placement, educational 
conditions as set out by your respective University also apply. 

https://71633548c5390f9d8a76-11ea5efadf29c8f7bdcc6a216b02560a.ssl.cf3.rackcdn.com/content/uploads/2020/12/Immuniser.pdf
https://71633548c5390f9d8a76-11ea5efadf29c8f7bdcc6a216b02560a.ssl.cf3.rackcdn.com/content/uploads/2020/12/HCA.pdf
https://71633548c5390f9d8a76-11ea5efadf29c8f7bdcc6a216b02560a.ssl.cf3.rackcdn.com/content/uploads/2020/12/Vaccine-admin-support.pdf
https://71633548c5390f9d8a76-11ea5efadf29c8f7bdcc6a216b02560a.ssl.cf3.rackcdn.com/content/uploads/2020/12/FrontOfHouse.pdf
https://71633548c5390f9d8a76-11ea5efadf29c8f7bdcc6a216b02560a.ssl.cf3.rackcdn.com/content/uploads/2021/01/Vaccination_centre_role.pdf


5. Training 

Each role, including volunteer roles, is supported by specific training, details of which will 
be provided to you once your application is approved to progress. Further information on 
training will be available on the Leeds Health and Care Academy website Leeds Health 
and Care Academy. 

 

Most of the training can be completed virtually and must be completed in advance of 
starting in role. Please note that all roles will include at least one training ‘shift’ before you 
are deployed as part of the workforce. If you are taking up a paid role, subject to 
satisfactory completion of the training and deployment as part of the workforce, you will 
receive payment retrospectively for the designated training period. 

 

6. Health and wellbeing 

The health and wellbeing of everyone involved in delivering the Leeds COVID-19 
Vaccination Programme is of the utmost importance. In addition to your University’s offer, 
there are a range of support mechanisms which, as a member of the employed or 
volunteer workforce, you would be able to access. 

 
- Eligibility to receive the COVID-19 vaccine in line with the wider health and care 

workforce 
- Training and resources to improve healthy living and emotional wellbeing 
- Support from your supervisor and team 
- Access to a confidential staff support service 

 
On site, there are strict infection control measures in place and everyone will be provided 
with Personal Protective Equipment (PPE) as appropriate to their role. 

 
Comprehensive information about health, safety and wellbeing measures will be provided 
through recruitment, induction and preliminary training. 

 
 

7. Diversity and Inclusion 

We are proud of being a diverse and inclusive city and it is our ambition to reflect this in 
our COVID-19 Vaccination workforce. We welcome applications from students and recent 
graduates who demonstrate an understanding of diversity and equality issues and 
evidence a truly inclusive approach. 
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