
 

 

NHS Leeds PPG Network  
Support Group Meeting 
 

Meeting 3 – Wednesday 30th May 2018, 6pm – 8pm 
Voluntary Acton Leeds, Stringer House, 34 Lupton Place, Leeds, LS10 2QW 

 

Background 

The third meeting of the NHS Leeds Patient Participation Group (PPG) Network 

Support Group took place at the end of May. The Leeds PPG Network has been 

created in response to patients and PPG members stating they would like a more 

standardised approach to PPGs across Leeds.  

A citywide PPG event was held in October 2017 where the idea was presented. It 

was decided to take forward the concept of the Leeds PPG Network; a linked up way 

to support the development and ongoing provision of PPGs in Leeds.  It was 

discussed that this network would be supported by an NHS Leeds PPG Network 

Support Group. The aim of the group is to discuss PPGs in various contexts and 

offer each other support, whilst developing new initiatives and supporting 

engagement opportunities for PPGs. 

The Leeds PPG Network and support group will be supported by the NHS Leeds 

CCG. 

Notes from the meeting 

Attendees: There were 11 people in attendance at the third Leeds PPG Network 

Support Group meeting. This included patients, PPG members and NHS Leeds 

Clinical Commissioning Group (CCG) staff.  

Apologies were received from three attendees. 

After introductions and ground rules were discussed, the meeting began with a look 

at discussions that took place in the previous meeting (you can find notes from the 

second meeting by clicking here, printed copies are available by contacting 

adam.stewart1@nhs.net or calling 0113 843 5470) 

Expectations of the Group 

The group spent a bit of time discussing how the Leeds PPG Network Support 

Group should work and some of expectations from the patients and the CCG. 

 There were discussions about the level of formality of the group (quoracy, 
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having a chair, terms of references etc.). It was clarified that this was in 

reference to the support group for the PPG Network, not PPGs themselves. 

 The group agreed that, at present, a minimum number for the group to run 

was not necessary and that it will meet in some form, appropriate to the 

numbers able to attend. 

 The group will meet at varied times at different locations around Leeds to 

ensure that it is as accessible as possible for as many as people as possible.  

 It was agreed that the group should focus on ‘doing’; being proactive and 

practical in its work.  

 The group agreed that a specific patient chair was not required. Attendees at 

meetings will decide on the agenda and what needs to be worked on. The 

meetings will be facilitated by NHS Leeds CCG staff. 

 It was agreed that a simple Terms of Reference (TOR) will be required and 

Adam Stewart will draft this up and share with the group for comment. 

 The group made some tweaks to the ground rules and approved them for use 

going forward (these will be reviewed at the beginning of each meeting). Click 

here to view the ground rules, printed copies are available on request by 

contacting adam.stewart1@nhs.net or calling 0113 843 5475). 

Agenda items/Items to discuss in the future 

At the beginning of meetings, the attendees at the group are invited to suggest 

agenda items that they would like to discuss, at this meeting or in future meetings.  

There was a lot of eagerness to discuss the PPG Funding opportunity and some of 

the particulars sorted in this meeting. 

Funding Opportunity 

The NHS Leeds CCG has been successful in receiving funding specifically for PPGs. 

We are asking for PPGs to complete a funding application form, answering the 

questions to inform us how much of this money they would like for their PPG and 

how they are going to use it. 

The group discussed the process and some of they key mechanisms for making the 

project work. The group discussed that: 

 Funding applications will be open from the beginning of PPG Awareness 

Week.  

 The group was keen to provide more time than the original five week period 

suggested. 

o The group discussed a possible ‘expression of interest’ period, where 

prospective funding applicants can make their interests known, giving 

them time to develop their application and then submit it at a later date, 
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when applications open. It was discussed, however, that this might 

prolong the process. 

o Adam said he will take it back to the CCG and see what the group 

think. 

o The group agreed that a drop in session should be provided to allow for 

practices to meet for those who cannot arrange/have a meeting during 

the application period. The session could be staffed by willing PPG 

Network members and staff to allow for a Q&A as well as guidance in 

completing an application. 

 The group also suggested having a second application period if not enough 

applications were submitted, or there was some of the money left over.  

 The group discussed and agreed that a panel made up of CCG staff and 

patients and PPG members can help score and decide which applications 

have been successful or not.  

o The group agreed that any member of the panel who had a conflict of 

interest would be asked to leave during the discussion of that 

application. 

 The group agreed that if funding is approved an agreement would need to be 

made to allow for follow up, updates and development of the project. 

 It was also discussed that PPGs and practices can get support from the 

engagement team and the primary care team at the CCG. Helen said she 

would be making sure that her colleagues were aware of the opportunity and 

would share regularly. 

o It was also agreed that reminders would be sent out in the GP practice 

bulletin that the CCG sends out.  

Projects 

NHS70   

The NHS celebrates its 70th birthday on 5th July 2018 and the group discussed how 

they could work with PPGs to celebrate this. A few attendees shared how they were 

celebrating. 

PPG Awareness Week 

The group discussed that the funding opportunities would be launching during PPG 

Awareness week.  

A couple of attendees fed back that they would like to do something for PPG 

awareness week but didn’t feel they had enough time to pull something together. 

 



 

 

Upcoming Developments/Engagements 

TARGET – Best Practice 

The group was briefly informed that there may be the opportunity to attend an 

upcoming TARGET training session for GP practice staff to discuss PPGs and their 

importance. The group were asked to think about what could be discussed. 

Practice Mergers 

The group were briefed on a piece of work that will be looked at in the future which is 

developing a set of expectations/guidelines around what involvement PPGs should 

have when they are involved in a practice merger.  

 

Date of next meeting: Tuesday 31st July 2018 

WIRA House, Leeds, LS16 6EB, 6pm – 8pm 


